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HOJIOKEHUE
00 00padoTKe M 3alIUTE EPCOHATbHBIX JAHHBIX
B MYHHIMIIAJIbHOM 00111€00pa30BaTeIbHOM YUPeKACHUN
«I'mmHa3us Nel21» ropoackoro okpyra ropoa Y ¢a Pecnyoimku bamkoprocran



1.1.Hacrosmee [Tonoxxenne 06 06paboTke 1 3alIuTe MEPCOHATBHBIX JaHHBIX (nanee — [lonoxeHue) B
MBOY «I'umnaszust Nel21» pazpaborano B coorBercTBuu ¢ Koncturynueit Poccuiickoit deneparmu,
TpynoBsiM konekcoM Poccuiickoit @enepaunu, ['paxknanckum komekcoM Poccuiickont denepanuu,
OenepanbHbiM - 3ak0HOM  «OO0  mHGpopMay, HWHOOPMAIMOHHBIX TEXHOJOTUAX M O 3alluTe
uHpopmanuny», denepanbHbiM 3aKOHOM «O MEpPCOHANBHBIX HaHHBIX», [IpaBUiIaMu BHYTpEHHErO
Tpynosoro pacnopsaka MBOY «I'umuazust Nel21».

1.2.1lens paspabotku IlomoxkeHus — ompeneneHue Mejled W TopsAaka oOpaOdOTKHM W XpaHEHUS
nepcoHaTbHBIX JaHHBIX B MBOY «[umnazuss Nel21y»; obecriedeHuwe 3amuThl TpaB U CBOOOJ
buznyeckux JUI Mpu 00paboTKe M XpPaHEHUHM HMX IMEPCOHAIbHBIX JAaHHBIX, a TaKXKe yCTAaHOBIICHHE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI, HMEIOIIMX JOCTYNl K MEepCOHalIbHBIM JaHHbiM B MBOVY
«I'mmuazusg Nel21».

1.3.Ilopsmok BBONIA B eiicTBre U m3MeHeHus [lonoxxenus:

1.3.1.Hacrosmee IlonoxkeHue BCTymaeT B CHUJIy C MOMEHTa €ro yrBepxaeHus aupekropoMm MBOY
«'mmuazusg Nel21» u nefictByeT 6eccpoyHo, 10 3aMeHbI ero HOBBIM Ilooxenunem.

1.3.2.Bce uzmenenust B [lonoskeHre BHOCSITCS TIPHUKA30M.

1.4.Bce corpynnuku MBOY «'umnHazus Nel2l», umeromye O0CTynl K IEPCOHANbHBIM JIaHHBIM,
JOJIKHBI OBITH O3HAKOMJIEHBI ¢ HacTosuM [lonoxeHreM moja pocnuch.

1.5.PexxuM KOH(DHUIEHITUAIBHOCTH TIEPCOHANBLHBIX JAHHBIX CHUMAETCS B CIydasX UX 00€3IMYMBAHUS U
M0 UCTEYEHHUH 75 JIET CPOKa UX XpaHEHUs, UM MIPOJIEBAETCSl HA OCHOBAHUH 3aKJIIOUEHUS SKCIIEPTHON
komuccurt MBOY «I'umuaszus Nel21y, eciam mHOE HE OMPEIEIEHO 3aKOHOM.

1.6.11enmn 06pabOTKH MEPCOHATBHBIX JTAHHBIX:

1.6.1.IlepconanbHble JaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS B LEISAX OpraHU3aluu TPYIOBBIX
B3auMooTHomeHni Mexay MbOVY «'umnHazus Nel21» u pusmyeckumu TunaMu B COOTBETCTBHH C
Tpynoseim Konexcom PO.

1.6.2.IlepconanpHble aaHHbIE OOydYarOmUXCs 00pabaThIBAIOTCS B LENSIX OpTraHU3alud Y4eOHOTO
npouecca MBOY «I'mmuazust Nel21» npu oka3aHuu 00pa30BaTENIbHBIX YCIYT.

I1. OcHOBHBIE IOHATHSA
2.1. JIns ueneit Hacrosero [1010keHNs HCIIONIB3YIOTCS CIIEYIOIINE OCHOBHBIE IIOHATH:
2.1.1nepcoHanbHble JaHHBIE - Jr00as WH(OpMAIUSA, OTHOCSIIASCS K HPSIMO WM KOCBEHHO
OIpeIelIECHHOMY WJIM OmpesesieMoMy GU3n4ecKkoMy JIMIy (CyObeKTy epCOHAIbHBIX JaHHBIX);
2.1.2oneparop - TrocyJapCTBEHHBIM OpraH, MYyHHUIUNAJbHBIM OpraH, OPUIUYECKOE WIN
(pU3HMYeCKOe JIUII0, CAMOCTOSTENIbHO HJIM COBMECTHO C APYTMMH JHIAMU OPTaHU3YHIIue U (Win)
OCyIIeCTBIsoNME 00pabOTKy M XpaHEHHE NEPCOHAIbHBIX JIAaHHBIX, a TaKXKe OINpeAessIouIe Ieln
00pabOTKM MEPCOHATBHBIX JIAHHBIX, COCTaB IEPCOHANBHBIX JAaHHBIX, MOMJIEKAIIUX 0O0paboTKe,
JeHcTBUsI (OTepalliu), COBEpIIaeMble C MEPCOHAIBHBIMHU JaHHBIMU, B JaHHOM JOoKymMeHTe - MBOY
«['mmuazug Nel21»;

2.1.00paboTKa TMEepPCOHAIBHBIX JAaHHBIX - JII00O€ JeicTBhe (Omeparusi) Wi COBOKYITHOCTB
neiictBuil  (omepanuii), coBeplIaeMbIX C HCIOJb30BAHUEM CpEACTB aBTOMATH3alMM Wi 0e3
UCIIOJIb30BAaHUSl TaKUX CPEACTB € IMEPCOHAIBHBIMH JIaHHBIMM, BKJIIOYas cOOp, 3aIluch,
CHUCTeMaTH3allul0, HAKOIUIEHWe, XpaHeHHe, YTO4YHeHue (OOHOBJEHHE, H3MEHEHHE), W3BIICUCHUE,
UCIIOJIb30BaHUE, Iepenady (pacmpocTpaHeHHe, MpefOoCTaBIeHHE, JIOCTYI), OO0e3IM4YUBaHUE,
OJI0OKMpOBaHKE, yaJeHNUE, YHUUTOXEHHNE TIEPCOHANBHBIX JIaHHBIX;

2.1.4 aBTroMaTH3MpOBaHHAas OOpPabOTKa IMEPCOHAIBHBIX MAHHBIX - O0pabOTKa IMEepPCOHATBHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BBIUNCIUTEILHON TEXHUKHY;

2.1.5 pacmpocTpaHeHHE NEPCOHAIBHBIX JAHHBIX - JIEHCTBUS, HAIlPaBJICHHbIE Ha PAaCKpBITHE
NIEPCOHAIBHBIX JaHHBIX HEONPEAEIEHHOMY KPYTy JIULI;

2.1.6 mpenocTaBlieHHE NEPCOHANBHBIX JaHHBIX - JCHCTBHSA, HANpPABJICHHBIE HAa PACKpBITHE
NEPCOHAIBHBIX JaHHBIX OIPEIEICHHOMY JIMILY WM ONPEAEIIEHHOMY KPYTy JIUL;

2.1.7 OnoKupoBaHUE NEPCOHAIBHBIX JIaHHBIX - BpPEMEHHOE MpeKpalleHne o0padoTKu
NEPCOHANBHBIX JAHHBIX (32 HCKIIOYEHHEM CIllydaeB, €ciaM o0paboTka HeoO0XoauMa Ui YTOUHEHHUs
MEPCOHAIBHBIX JaHHBIX );

2.1.8 yHHYTOXXEHHE INEPCOHANbHBIX JAHHBIX - JEHCTBUS, B PE3YJbTAaTE KOTOPHIX CTAHOBUTCS
HEBO3MO>KHBIM BOCCTAaHOBUTH COJIEpYKAHUE MEPCOHAIbHBIX JAHHBIX B HMH(OPMAIIMOHHOW cHCTEME
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NEPCOHAIBHBIX JAHHBIX M (WIM) B pe3ysIbTaTe€ KOTOPBIX YHMUTOXKAIOTCS MaTepuajbHble HOCUTENIH
NIEPCOHAIbHBIX JaHHBIX;

2.1.9 oGe3nnuuBaHME TEPCOHAIBHBIX JAHHBIX - NIEUCTBHS, B PE3yJbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIOJBb30BaHUS JOIMOJHUTEIHHON HH(POPMALUU OINPEASIUTh MPUHAIICKHOCTh
HEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY EPCOHATIbHBIX JaHHBIX;

2.2.1 uHpOpPMALMOHHAS CHCTEMa IMEPCOHAIBHBIX JAaHHBIX - COBOKYIIHOCTH COJEPKAIIUXCS B
0a3ax JaHHBIX IEPCOHAIBHBIX JAHHBIX M OOECHEUMBAIOIIMX HMX 00pabOTKy HH(POPMALMOHHBIX
TEXHOJIOTHI U TEXHUUYECKUX CPE/CTB;

2.2.2 TpaHcrpaHU4HAas nepegayda MepcoOHAIBHBIX JaHHBIX - IepeJaya MepCOHAIbHBIX JaHHBIX Ha
TEPPUTOPHUIO MHOCTPAHHOTO FOCYAAPCTBA OPraHy BIacTH MHOCTPAHHOI'O TOCYAapCcTBa, MHOCTPAHHOMY
(bu3nuecKoMy JIMIy WIK HHOCTPAHHOMY IOPUINYECKOMY JIUILY.

2.2.3 NOKyMeHTHpOBaHHass WH(popMmanus — 3a(UKCHpPOBAHHAs Ha MaTEpPHAJIbLHOM HOCHTENE
nyTeM JOKYMEHTUPOBaHHMS HH(OpPMaLus C PEKBU3UTAMHU, MO3BOJSIOIIMMHU OINPENEIUTh TaKyo
UH(OPMALIHIO WK €€ MAaTepUAIIbHBIA HOCUTEb.

II1. O61mue npUHIUNBI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

3.1. Bce mnepconanpHble JaHHBIE (DU3MUECKOTrO JHIA CIeAyeT Mojy4yaTh y Hero camoro. Eciu
MEPCOHANBHBIE JTaHHBIC (DU3MYECKOTO JIMIA BO3MOXKHO TMOJYYHTHh TOJIBKO y TPEThEe CTOPOHBI, TO
JAaHHOE JIMLO JOJHKHO OBITh yBEIOMJIEH OO0 STOM 3apaHee U OT HEro JOJDKHO OBITh MOJYy4YeHO
NUCHMEHHOE COTJIACHE, €CJIM Ha TO €CTh 3aKOHHBIE OCHOBaHUS. J[OIHKHOCTHOE JHIO paboToIaTems
JOJI’KHO COOOIIUTH O WENAX, MPEANOIaraéMblX UCTOYHHUKAX M CIOCO0axX MOJIyYeHHUs MEepCOHAIbHBIX
JAHHBIX, a TAKKE O XapakTepe MOJJICKANIUX IMOJYYCHUIO TMEPCOHATBHBIX JAHHBIX W TMOCIEIACTBHSIX
oTKa3a (PU3MYECKOTO JIMIIA AaTh MMCbMEHHOE COrjlacue Ha MX IMOJIyuYeHHE.

3.2. OnepaTop He UMEET TpaBa MoxydaTh ¥ 00padaThIBATh MEPCOHATBHBIC TaHHBIC (PH3UIECKOTO JTUIA
0 TOJUTHYECKUX B3IJISINIAX, PEJUTHO3HBIX WK (UIOCOPCKUX YOSKIEHUSX, COCTOSHUU 3II0POBBS,
WHTUMHOMW XU3HU. B Cilydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHUH, B
cootrBercTBUM co cT. 24 Konctutyuuun Poccuiickoit ®enepanuu Onepatop BOpaBe MOIy4dyaTb MU
00pabaThkIBaTh TaHHBIC O YACTHOW YXH3HU (PU3NICCKOTO JIUIIA TOJIBKO C €r0 MIChMEHHOTO COTJIACHSI.
3.3. O6paboTka yka3aHHBIX MEPCOHATBHBIX NAaHHBIX OnepaTopoM BO3MOKHA TOJNBKO C UX COTJIACHS
1160 0€3 UX coryacus B CIEAYIOIUX CIIydasx:

— TepCOHANIbHBIE JaHHBIE SBISIOTCSA OOLIETOCTYITHBIMH;

— TepCOHANIbHbIE JAaHHBIE OTHOCSATCS K COCTOSHHUIO 30pOBBbSl (DU3UYECKOTO IHIA U HX
00paboTka HEOOXOMMa JJIS 3alIUTHI €T0 >KU3HH, 3JI0POBBS WJIM WHBIX KU3HEHHO Ba)XHBIX
WHTEPECOB JIMOO >KU3HU, 3I0POBbS WIH WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JUIl U
MOJTyYeHHE coryiacusi pabOTHHKA HEBO3MOXKHO;

— 10 TpeOOBAaHUIO MOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIy4YasX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.4. Oneparop mpu peanu3alid CBOEH IEATEIHHOCTH, B cCllydae, €CIu g €€ OCYIIECTBICHHUS
Heo0XoauM cOOp TMEepPCOHANBHBIX TAHHBIX M HE 3aKII0YaeTcsl IOTOBOP, CTOPOHOM KOTOPOTO JIKMOO
BBITOIONPHOOpPETATEIIEM WIIH MTOPYYUTEIIEM 0 KOTOPOMY SIBIISIETCS CYOBEKT IMEPCOHATBHBIX JIAHHBIX,
BIIpaBe 00pabaThIBaTh MEPCOHANBHBIE TaHHbIE (PU3MYECKHX JIUII TOJIBKO C UX MUCHbMEHHOTO COTJIacHsl.
3.5. [TuceMeHHOE cornacue pU3NYecKoro Juila Ha 00pabOTKy CBOMX MEPCOHANBHBIX JAHHBIX JOKHO
BKIIIOUATh B ce0s:

— ¢amMwmi, UMs, OTYECTBO, ajpec CyObeKTa NEepCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YIOCTOBEPSIONIETO €ro JIMYHOCTh, CBENEHHUS O JaTe BBIAYM yKa3aHHOTO
JOKYMEHTA M BBIJABIIEM €r0 OpraHe;

— HauMeHoBaHHE (daMuiuio, UMs, 0T4eCTBO) M aapec Omeparopa, MOJYYArOIIETO COTJIaCHe
CyOBeKTa MepCOHANTBHBIX JAHHBIX;

— 11e1b 00paboTKM MEPCOHANBHBIX JaHHBIX;

— TepedyeHb MEepPCOHANBHBIX HAHHBIX, HAa 00pabOTKYy KOTOpPBIX JaeTcs coriacue cyOnekTa
MEPCOHANTBHBIX TAHHBIX;

— TIepeYeHb JCHCTBHI C TEpPCOHATBHBIMH JAHHBIMH, Ha COBEPIICHHUE KOTOPBIX JacTcs
coriacue, oOmiee omnMcaHue Hcnonb3dyeMbix OneparopoM  croco0oB  00paboOTKH
MEPCOHANTBHBIX TAHHBIX;



— CpOK, B TEYCHHE KOTOPOT'O JICHCTBYET COTrIacue, a Takke MopsiioK ero or3siBa. dopma
3asBJICHUS O COTJIACUU JIUIIA HAa 00pabOTKy MEPCOHATIBHBIX JAHHBIX pa3pabaThIBacTCs U
yTBEpKAaeTcs MpUKa3oM pykoBoautenem Omneparopa.

3.6. Cornacue pU3NYECKOro JHUIla He TPeOyeTCs B CASAYIOIUX CIyqasx:

— 00paboTKa TIEPCOHANBHBIX JAHHBIX HEOOXOJWMa Il OCYIISCTBJICHHUS TPaBOCYAMS,
UCIOJIHEHUS CyIe0HOr0 aKTa, aKkTa JPYroro opraHa Wid JOJKHOCTHOTO JIMIA, MOAJEKAIUX
WCIIOJIHEHUIO B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit @Denmepammu 00
HCIIOJIHUTEIILHOM MPOU3BOJICTBE;

— 00paboTKka MepcoHANBHBIX JAaHHBIX HEOO0XOAWMA JUIsl MCIOJHEHHS IOrOBOpPa, CTOPOHOM
KOTOPOTO MO0 BBITOIONPHOOpETATEIeM WIN MOPYUUTENIEM 110 KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHANBbHBIX TAHHBIX;

— 00paboTKa NMEepCOHANBHBIX JAaHHBIX HEOOXOMUMA JJIsl 3alIUThI )KU3HH, 370POBBS WIH HHBIX
KU3HEHHO BOKHBIX HHTEPECOB CyOBEKTA MEPCOHAIBHBIX JAHHBIX, €CIH MOIYYCHHUE COTIIACUs
CyOBbeKTa MepCOHATBHBIX JAHHBIX HEBO3MOXKHO;

— 00paboTKa MepCOHAIBHBIX JAaHHBIX HEOOXOJMMa Ui OCYILECTBJICHUS TpPaB M 3aKOHHBIX
MHTEPECOB OIepaTropa WIM TPEThUX JHIl JHOO JUIsl TOCTHKEHHUs OOIIECTBEHHO 3HAYMMBIX
Lene mpu YCJIOBUMHM, YTO MPU OSTOM HE HAPYIIAIOTCS IpaBa U CBOOOJBI CYObEeKTa
MEPCOHATBHBIX JAHHBIX;

— o00paboTka NEPCOHAIBHBIX JIAHHBIX OCYIIECTBISETCS B CTATUCTHUECKUX WM HHBIX
UCCIIEIOBATENLCKUX LENSIX, 32 UCKIIOUEHUEM LieJed MpoABMKEHUs paboT, yCIyr Ha PBIHKE
MyTE€M OCYIICCTBJICHUS MPSMBIX KOHTAKTOB C IMOTCHUUAIBHBIM TOTPEOHUTEIEM C MOMOIIBIO
CPEICTB CBSI3U, IPH YCIOBUU 0053aTEIHHOI0 00€3IMYMBAHUS IEPCOHATBHBIX JTaHHBIX;

— ocymiecTBisieTcs 00paboTKa MepCOHANBHBIX JaHHBIX, JOCTYI HEOTPAHMYEHHOTO Kpyra JIUI] K
KOTOPBIM MPEAOCTABIECH CyOBEKTOM MEPCOHATIBHBIX JaHHBIX JTHOO MO ero npochoe;

— OCYHIECTBJISIETCSI 00pa0OTKa MEPCOHANBHBIX MAHHBIX, MOJJICKAIIUX OIyOJMKOBAHUIO WIIH
00513aTEIbHOMY PacKpPBITHIO B COOTBETCTBUH C (eIepaIbHBIM 3aKOHOM.

3.7. Omnepatopsl W WHBIE JHIA, MOJYYUBIIME JOCTYH K TIEPCOHAIBHBIM JaHHBIM, OOS3aHBI HE
pacKpbIBaTh TPETHUM JIMIIAaM M HE PACIPOCTPaHATh MEPCOHANBHBIC JaHHBIE 0€3 COorylacus CyOheKTa
MEPCOHANBHBIX JaHHBIX, €CIIH UHOE HE MPEIyCMOTPEHO (efepaibHbIM 3aKOHOM.

3.8. Oneparop npu 00padOTKE MEPCOHANBHBIX JAHHBIX 00s3aH MPUHUMATh HEOOXOJAUMbIE TTPABOBBIC,
OpraHU3aIIOHHBIE U TEXHUYECKHUE MEPhl WK 00eCcTeuynBaTh UX MPUHATHE JJIS 3alIUTHl IEPCOHAIBHBIX
JAHHBIX OT HEMPAaBOMEPHOTO WM CIyYalHOTO JOCTyma K HHM, YHHUYTOXCHHS, HW3MEHCHHS,
OJIOKMPOBaHUS, KOIMMPOBAHUS, MPEAOCTABICHHS, PACIPOCTPAHEHHsI IEPCOHAIBHBIX AAHHBIX, a TaKKe
OT UHBIX HEMPABOMEPHBIX JACHCTBUI B OTHOIICHUH MTEPCOHATBHBIX JAHHBIX

3.9 TpancrpannuHas mnepejfada NMEepPCOHANBHBIX JAHHBIX HAa TEPPUTOPUU MHOCTPAHHBIX I'OCYIapCTB,
spisitoruxcst  cropoHamu  KonBenmmn  Cosera EBporbl 0 3ammre  (U3MYECKHX JIUI]  TIPH
aBTOMATH3UPOBAHHOM 00pabOTKe MEepPCOHANBHBIX JIaHHBIX, a TAK)K€ WHBIX MHOCTPAHHBIX T'OCYIapCTB,
o0ecTieunBarOIINX aeKBATHYIO 3alIUTYy MPaB CYObEKTOB IMEPCOHAIBHBIX JaHHBIX, OCYIIECTBIISCTCS B
COOTBETCTBUM € 3aKOHOJATENbCTBOM P®D 0 nepcoHaNbHbBIX JAHHBIX.

IV. O0padoTka nepcoHAJbHBIX JAHHBIX PA0OTHHKOB

4.1.06paboTka MEpCOHANBHBIX JAaHHBIX PAOOTHUKOB IPOU3BOIUTCS B COOTBETCTBUU C TPYIOBBIM
3aKOHOAATENbCTBOM PD.

4.2. Tlpu 3aKiIOueHVH TPYAOBOTO OTOBOpA MOJNYYSHHE COTJIacHsl pabdOTHHKA Ha 00paboTKy ero
NEPCOHAIBHBIX JAHHBIX HE TpeOyeTcs, T.K. IEPCOHAIbHbIE JaHHbIE 00padaThIBalOTCA UCKIHOYUTEIHHO
JUISL HCTIOJIHEHUS TPYLOBOTO 10r0OBODA.

4.3. B cocrtaB mnepcoHaldbHBIX JAHHBIX (U3NYECKUX JIMI, NPUHUMaeMblXx Ha pabory B MBOVY
«'umuazus Nel2ly, BXomuT cremyromas HHPopManus: HHOOPMAIMIO O MACMOPTHBIX JaHHBIX,
00pa3oBaHNM, CEMEMHOM IOJIOXKEHUH, MECTE KHUTEIbCTBA, HOMEpax Teae(OHOB, COCTOSHUU 3/10POBbS,
0 MpeabIIyINIMX MecTaX uX paldoTbhl, JaHHbIE O BOMHCKOM Yy4YeTe, JaHHble O TOCYJapCTBEHHOM
MIEHCMOHHOM CTPaxOBaHUU, JaHHbIE O HAJIOTOBOM yYeTe.

4.4. Tlopsnok cobopa 1 00pabOTKH MEPCOHANBHBIX JaHHBIX, COMPOBOXKAAIONINI Mporece oopMiIeHus
TPYAOBBIX OTHOLIEHUH paboTHUKa Oneparopa Ipu ero npueMe, NepeBojie U yBOJIbHEHUH:



4.4.1. Undopmanus, mperncrtabisieMas paOOTHUKOM TpU IOCTYIUICHMM Ha paboTy k Omeparopy,
JIOJDKHA UMETh TOKYMEHTaIbHYIO (Gopmy. [Ipu 3akimodeHnu TpyJoBOTO JOTOBOPA B COOTBETCTBUU CO
ct. 65 TpynoBoro komekca Poccuiickoit deneparuu 1m0, moctynariiee Ha padoTy, MPEAbIBISET
paboTtoparento:

— TacmopT WM UHOHN TOKYMEHT, yIOCTOBEPSIOUINI TUYHOCTH;

— TPYLOBYK KHWXKY, 32 HCKJIIOYEHHEM CJIydaeB, KOTJa TPYJOBOM JOrOBOP 3aKIIOYaeTCs
BIIEPBBIE MM PAOOTHHMK IOCTymaeT Ha paboTy Ha YCIOBHAX COBMECTHTENBCTBA, JIMOO
TpyIOBas KHUXKKa y pabOTHUKAa OTCYTCTBYET B CBA3M C €€ YTpaToll WU 1O JIPYruM
MIPUYUHAM;

— CTpaxoBO€ CBUJIETEIHCTBO OCYIaPCTBEHHOT'O IEHCHOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTBl BOMHCKOTO ydeTa— JUIsi BOCHHOOOSI3aHHBIX W JIMII, MOJUIeKAIIUX BOMHCKOMY
yuery;

— JIOKyMeHT 00 00pa30BaHWU, O KBATH(UKAIUU WIA HAJIUYUH CIECUUAIBHBIX 3HAHUN — MpHU
MOCTYIUJICHUU Ha paboTy, TpeOYIOUIYIO CHIeMaTbHbIX 3HAHUHA WK CHEIUATbHOM MOATOTOBKH;

— cBuaeTenscTBO 0 npucBoennn MHH (mpu ero Hamuymm)

— JIOKYMEHTBI, IOATBEPKIAIOIINE OTCYTCTBHE CYIUMOCTH.

4.4.2. Ilpu odopmnernun paboTHHKa Ha paboTy Kk Omneparopy paOOTHUKOM OTIela KaJapoB
3anonnserca yaupunupoBanHas gopma T-2 «JIuunas kaprouka pabOTHHKA», B KOTOPOU OTPaXKAIOTCS
CIIeIYIOIINE aHKETHBIC U Onorpaduueckne JaHHbIE paOOTHUKA:
—  obmue cBepenus (P.M.O. paboTHHKA, JaTa POXKICHHUS, MECTO POXKACHUS, T'PaKTAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHbIC JaHHBIC),
—  JIaHHbBIE O [IpHUEME Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJCHHUS O MEepPeBO/Iax Ha APYryro paboTy;

— cBeAeHHs 00 aTTecTalluy;

— CBEJCHHUS O MOBBIIICHUN KBaNU(UKALIUY;

— cBeAeHHUs 0 NpodecCHOHATbHON MEPErOAr0TOBKE;

— CBEACHHUs 0 Harpajax (IOOLIPEHHUSX ), TOUYETHBIX 3BAHUSAX;

— cBeleHHs 00 OTITyCKax;

— CBEACHMS O COLUAIbHBIX FApPaHTUSAX;

— CBEJCHHUS O MECTE KHUTEIbCTBA U KOHTAKTHBIX Tele(OHaX.
4.4.3. OTBETCTBEHHBIM 3a OOPabOTKY TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB IMPUKA30M JUPEKTOpa
Ha3Ha4yaeTcs OTBETCTBEHHBINH COTPYIHUK.
V. O6padoTKka nepcoHAJBHBIX JAHHBIX 00YYAIOUIUXCSH.
5.1.  OO0paboTka TepCOHANBHBIX JAHHBIX OOYYAIOIIMXCS  MPOUZBOJAUTCS  JUIsI  OKa3aHUs
00pa3oBaTeNbHBIX YCIYT B COOTBETCTBUU C 3aKOHOJATEIHCTBOM 00 00pazoBanuu PO.
5.2. B coctaB mnepcoOHalbHBIX JaHHBIX OOydaromierocs BXOAAT ciuenytoue nanHele: OUO,
HAI[MOHAJIBbHOCTh, TPAK/IaHCTBO, JaHHBIE CBUJIETENICTBA O POK/IEHUH, TACTIOPTHHIE JAHHBIE, CBEACHUS
0 CeMefHOM MOJIOKEeHHEe, BOMHCKON O00S3aHHOCTH, MECTE JKUTENIbCTBA, MH(OPMAIUs O POIUTENSIX,
JaHHBIE 00 00YYEeHHUH, CTUTICH/IUH, UCTOPHS TIEPEMEIIICHUN.
5.3. Tlopsgok cOopa u 00pabOTKM TEPCOHATBHBIX MJAHHBIX OOYYarOMIMXCS  MPU OKa3aHUU
00pa3oBaTeNbHbIX YCIYT:
5.3.1. Bce 1OKyMeHTHI MPEAOCTABISIOTCS AJAMUHHUCTPAIMH MIKOJIBI WU KJIACCHOMY PYKOBOJUTEIIO
JMYHO POAUTENSIMH, UM 3aKOHHBIMU MPEJCTAaBUTENAMU peOeHKa.
5.3.2. B ciydae mpuOBITUS yyallerocsi ¢ JIpyroro oOieodpa3zoBaTelbHOTO YUPEKIEHUS JOKYMEHTHI
MOTYT TE€PEChUIaThCS MO MOYTE B OOIIEM MOPSIKE Mepeaadu JOKYMEHTOB.
5.3.3. [lepconanbHbIe JaHHBIE YYaIIETOCS XPAHATCS B BUJIE IMYHOTO JENa.
5.3.4. Jluuroe paeno ywamierocs (HOpMUPYET COOTBETCTBYIOIIMI KJIACCHBIM PYKOBOJMTENb IOCIHE
MOJTyYeHUs IEPCOHANIBHBIX JAaHHBIX OT POAUTENICH UM 3aKOHHBIX MPEACTaBUTEICH peOeHKa.
5.3.5. Tlocne dbopMupOBaHHS JTUYHOTO J€a YYalIerocsl KJIACCHBIM PYKOBOJUTENh TEpEenaeT €ro B
apXUB HA OTBETCTBEHHOE XpaHEHHUE.
5.3.6. B mpouecce okazaHusi 00pa30BaTENIbHBIX YCIYr JUYHBIE Jeia OOydYarolIuXcs XpaHATCS B
apxuBe.



VI. Illopsinok BbIIa4H JIMYHOIO JAe/1a 00y4aIoIerocsi, NMeero nepcoHalbHble 1aHHbIe.
6. B ciydae HEOOXOIUMOCTH JIMYHOE JENI0 YYAIllerocs MOXET OBITh IMepelaH0 HHTEpecyIoUeics
CTOPOHE B CJIEAYIOIIEM MOPSIKE:
6.1. Wutepecytomeecs U0 oOpamaercss K TUPEKTOPY C IMUCBMEHHBIM 3alpocoM, B KOTOPOM
ykazbiBaeTcss @HO yuyaierocs, TM4HOE A0 KOTOPOTO 3alpallliBaeTCs, a TAKKe 1EeJb 3ampoca.
6.2. JlupekTop MMCbMEHHO B BHJE BU3bI Ha 3alpoce paspeuiaet JuOO 3amperacT BbIIady JHYHOTO
Jena.
6.3. lupexTop, B ciay4yae MOJOKUTEIBHOIO OTBETA Ha 3alpOC, BBIAAET JUYHOE JIETO 10/ POCIHUCH Ha
CPOK, HE mpeBbImaromui 1 (0gH1) CYyTKH.
6.4. Nntepecyromeecs TUI0 00s513aHO BEPHYTH JIMYHOE JIEJIO YYALIerocs B apXWB B YCTAaHOBJICHHBIC
CPOKH.
6.5. OTBEeTCTBEHHBIM 32 00pabOTKY MEPCOHAIBHBIX yYaIIUXCA MPHUKA30M JUPEKTOpa Ha3zHAYaeTCs
OTBETCTBEHHBIN KJIACCHBIM PYKOBOJUTEIIb.
VII. TpeGoBanus Kk nepeayve 1 XpaHEHNIO NEPCOHAIBHBIX JAHHBIX
7.1. I[Ipu nepenaye nepcoOHANbHBIX JAHHBIX JOJIKHBI COOTIOAATHCA CeyIoIe TpeOOBaHUS:
7.1.1. He coo0marhk nmepcoHanbHbIC TaHHBIC JIUIA TPEThEeH CTOPOHE 03 MUCHMEHHOTO COTJIacHs JIUIIA,
32 HMCKJIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOOUMO B IENIAX HPEIyNpeKIEHUS Yrpo3bl KU3HU U
3JI0POBBIO JIMIIA, @ TAKXKE B CITyYasix, yCTAHOBICHHBIX (hefepabHBIM 3aKOHOM.
7.1.2. He cooOmaTh nepcoHanbHbIE JaHHBIC JIHMIA B KOMMEpPYECKHX IeNIX 0e3 ero MmMCbMEHHOTO
cornacusi. O6paboTKa MepCOHANBHBIX JAaHHBIX JIMIA B LEJISIX MPOJBMKEHUS TOBAPOB, paboT, yCIIyr Ha
pPBIHKE MyTE€M OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTEHIMAIBHBIM MOTPEOUTENEM C IMOMOIIBIO
CPEJICTB CBSI3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTEIILHOTO COIIACHS.
7.1.3. [IpenynpeauTs Juil, MOTYYUBIIUX [IEPCOHATbHBIC JaHHBIC, O TOM, YTO ATH JaHHbIE MOTYT OBITh
UCTIOJIB30BAaHbl JIMIIb B HENAX, I KOTOPBIX OHHU COOOINEHBI, W TpeOOBaTh OT JTHX JIUI]
MOJATBEPXKIEHUSI TOTO, YTO 3TO MPaBUIIO COOMIoAeHO. JIMia, monyduBIIME MEPCOHAJIbHBbIC NaHHBIC,
00s13aHBI  COONIONATh PEXKUM CEKpeTHOCTH (KoH(puueHnmanpbHocTH). [lannoe [lomokeHne He
pacmpocTpaHsieTcsi Ha 0OMeH MepCOHATBHBIMHU JaHHBIMU B TOPSAKE, YCTAHOBICHHOM (efepanbHbIMU
3aKOHAMHU.
7.1.4. OcymecTBaATh Nepeaady NEePCOHANBHBIX JaHHBIX B mpezaenax OmnepaTopa B COOTBETCTBUH C
HacTosuM [lonoxeHueM.
7.1.5. Pa3zpemaTh OCTYN K HEPCOHAJIBHBIM JAHHBIM TOJIbKO CIIELHMAIBHO YIOJIHOMOYEHHBIM JIHUIIAM,
IpU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBO IOJydyaThb TOJBKO TE€ IEPCOHAJbHBIE JTaHHbIE,
KOTOpPbIE HEOOXOAMMBI ISl BBIOJIHEHHSI KOHKPETHON (DyHKIIMU.
7.1.6. He 3ampammBaTh WH(POPMAIMIO O COCTOSHUU 3[I0POBbs, 32 HCKIIOUEHHEM TEX CBEICHU,
KOTOpbIE OTHOCATCSL K BONPOCY O BO3MOXHOCTH BBINOJHEHUS (YHKIMHA, HPEIyCMOTPEHHBIX
JIOTOBOPOM.
7.1.7. llepenaBaTb NepCOHANbHbIE JaHHBIE MPEACTABUTENAM (PU3MUYECKUX JUI B MOpPSAKE,
ycraHoBieHHOM TpynoBeiM koaekcoM Poccuiickoit denepannu, U orpaHUYMBaTh 3Ty MHPOPMAIUIO
TOJIKO TEMHU NEPCOHAIBHBIMU JAaHHBIMM JIUI], KOTOPbIE HEOOXOIUMBI JJIsi BBIIOJHEHHS YKa3aHHBIMU
MPEJICTaBUTENIAMU UX QYHKIIUH.
7.2. XpaHeHHe U HCII0JIb30BaHUE IEPCOHAIBHBIX JIaHHBIX:
7.2.1. TlepconanbHbIC JaHHBIC 00Pa0ATHIBAIOTCS M XPAHATCS B apXUBHOM oTene Oneparopa.
7.2.2. TlepcoHanbHble JaHHbIE MOTYT OBITh IOJYY€HBI, MPOXOAMUTH JalbHEHIIyl0 00paboTKy H
nepeaBaThCsl Ha XpaHeHHE KaK Ha OyMa)KHBIX HOCUTEINSX, TaK U B 3JIEKTPOHHOM BHJIE.
7.3. Tlpn mony4eHUU NMEepCOHATbHBIX JAAHHBIX HE OT (PM3UYECKOro JIMIA (32 UCKIIOUYEHUEM CIIy4yaeB,
€CJIM TIepCOHAJIbHbIE JaHHbIE OBLIM MPENIOCTABICHbI HA OCHOBAaHMU (elepalbHOrO 3aKOHA WIIM €ClU
NepCOHAIbHbIE JaHHBIE SBISIOTCS OOIIEAOCTYIHBIMU) COTpynHUK Ormneparopa A0 Havajga 0OpabOTKU
TaKUX MEePCOHABHBIX JAHHBIX 00s3aH MPEA0CTaBUTh GU3NYECKOMY JIUIY CIAEAYIOUIYI0 HHPOPMAIIHUIO:
— HauMeHoBaHHe ((haMHUIus, UM, OTYECTBO) U aJpEeC ONepaTopa WK €ro MpeiCTaBUTeNs;
— 11eab 00paboTKH NMepCOHATBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHUE;
— TpEeanoJiaraéMble MoJIb30BaTeNN EPCOHAIBHBIX JAHHBIX;
— yCTaHOBJIEHHbIE HacTosAumM DenepanbHbBIM 3aKOHOM IpaBa CyObeKTa MEePCOHATbHBIX
JTAHHBIX.



VIII. JocTyn K NepcOHAJIBHBIM JAHHBIM
8.1. IlpaBo nocTyma K NepCOHAIBHBIM JaHHBIM UMEIOT:

— pykoBoauTens Oneparopa;

— COTpPYIHHUKH OTJAEJa KaJpOB;

—  COTPYIHUKHU OyXrajaTepuu;

— 3aMEeCTHUTENIN PYKOBOAUTEIS.
8.1.1. Homyck k paboTe C MEpPCOHANBHBIMH JaHHBIMH OCYIIECTBISETCS HAa OCHOBAaHWUHU TIpUKa3a
JUPEKTOpa.
8.2. ®dusnueckoe JTUI0 UMEET MPaBo:
8.2.1. Iloxy4aTe 1OCTYN K CBOMM NEPCOHAJIbHBIM JaHHBIM U O3HAKOMJIEHHE C HUMHM, BKJIIOYas MPaBoO
Ha 0€3BO3ME3IHOE MOTydeHHE KONHiA JI000i 3amucu, coepKanieii nepcoHaabHbIe JaHHbIC.
8.2.2. TpeboBaTh oT Oneparopa yTOUYHEHHUsI, UCKIIOUYCHHUS WM WCIPABJICHHUS HETIOIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYYCHHbIX WM HE SBISIOMUX HEOOXOIUMBIMU
HEPCOHAIBHBIX JaHHBIX.
8.2.3. Ilomyuats ot Oneparopa

— CBEJCHMS O JIUIAaX, KOTOPble UMEIOT JOCTYI K MEPCOHAIbHBIM JIAHHBIM WU KOTOPHIM

MOYKET OBITh PEIOCTABIECH TAKOW JOCTYII;

— mepeueHb 00pabaThIBaEMBbIX MEPCOHATBHBIX JAHHBIX M UCTOYHHK HUX MOJTyYCHHUS;

— cpoku 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPAHCHUS;

— CBEICHMS O TOM, Kakue HOPUIUYECKUE IOCIEACTBUS Uil CyObEeKTa NEepCOHaIbHbBIX

JAHHBIX MOXET MOBJIEYb 3a COO0H 00pabOTKa ero NepCoHaIbHbBIX JAHHBIX.

8.2.4. TpeboBaTh m3BemeHus OneparopoM Bcex JIUI, KOTOPBIM paHee ObLTH COOOIIEHBI HEBEPHBIEC WU
HETOJIHbIE MEePCOHATbHBIE JTaHHBIE, 000 BCEX NMPOU3BEICHHBIX B HUX HCKIIIOUEHMSIX, UCIPABICHUIX
wii  JonoiHeHusx. OOkamoBaTh B YHNOJHOMOYEHHBIH OpraH IO 3aliuTe TpaB CyOBEKTOB
NEPCOHANbHBIX JAHHBIX WJIH B CyIeOHOM IOpSJKE HEIpaBOMEpHbIE JIEHCTBUS WM Oe3elcTBUs
Omneparopa mpu 00pabOTKE U 3alTUTE €ro MePCOHATBHBIX JTAHHBIX.
8.3. KommpoBare u JenaTb BBIIMCKM IEPCOHAIBHBIX JaHHBIX pab0OTHHKAa pa3peraercs
UCKJTFOUUTENIFHO B CITY>KEOHBIX IIEJISIX C MMCbMEHHOTO pa3pelieH s HaYadbHUKA OT/IeNIa KaapOB.
8.4. Ilepenaua uHpoOpManuu TpeTbel CTOPOHE BO3MOXKHA TOJBKO IPU IMHUCBMEHHOM COIJIACHH
pabOTHHKOB.
IX. OTBercTBeHHOCTHL 32 HapyLIeHHEe HOPM, PperyJupylommx o0padoTky H 3ammry
NEePCOHAJBHBIX TaHHBIX
9.1. PabotHuku OnepaTopa, BUHOBHbIE B HAPYILIEHUH HOPM, PETYIUPYIOIIUX MOJIydYeHHe, 00paboTKy U
3alIUTy TEPCOHANBHBIX [AHHBIX paOOTHHWKA, aOWTYypHUEHTa, CTYJICHTa HECYT TUCHUILTHHAPHYIO
a/IMUHUCTPATUBHYIO, I'PaXXJJaHCKO-IIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
beneparTbHBIMU 3aKOHAMH.
9.2. PykoBomutens OmnepaTopa 3a HapyUIEHHE HOPM, PETYIUPYIOIIUX MOJy4deHue, oOpaboTKy u
3alIUTY TIEPCOHATBHBIX JaHHBIX paOOTHHKA, yJallerocsi HECeT aMHUHHCTPATUBHYIO OTBETCTBEHHOCTh
cormacHo cr. 527 wm 539 Kogekca 00 agMHUHMCTpPAaTUBHBIX IpaBOHapymeHusx Poccuiickoit
Qeneparuy, a TakkKe BO3MeENIaeT ymiepd, NPUYMHEHHBIH HETPAaBOMEPHBIM HCIOJIb30BAHUEM
UHpOpMalNK, cCo/ieprKalllell TepCoOHANIbHbIE JaHHbIE pa0OTHHKA, AOUTYpUEHTA, CTYICHTA.
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